
Offer of Employment

Dear ,

We are delighted to extend this offer of employment with . We believe your skills and 
experience will be a valuable addition to our team, and we are excited about the contributions 
you will make.

Position

Title: 

Reports to: 

Start date: 

Work location: 

Compensation

Your base salary will be  per year, paid in accordance with our standard payroll schedule and 
subject to applicable tax withholdings.

Benefits

You will be eligible for the following benefits, effective from your start date:

Acceptance

This offer is contingent on the successful completion of standard background checks and 
verification of your right to work. Please confirm your acceptance by signing below and 
returning this letter no later than .

We look forward to welcoming you to .

Sincerely,



____________________________

Accepted by:

____________________________ ____________________________

Date


